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PaccmoTtpeno YTBEPXIEHO

Ha MeAaroruyeckoM COBETe MIPUKA30M TUPEKTOPa

(rmpotoxoi Ne 5 oT « 01» mrons 2022 r. Ne 45 2

ot 31.05.2022r) I[HpeKTop MKOY OOIII n. Bopna
(H.B.MenbInukoBa)

IHoJs0:xeHue 0 OMOIMOTEKE
1. O01mme moJ10KeHUs

1.1. Hacrosiiee NOJOXEHHUE perIaMEeHTHpPYeT aesTenbHocTh Oubmmuorekn MKOY OOl
n.Bomna (manee — oOpazoBarenbHasi OpraHu3aIys).

1.2. Hacrosmiee mosoxkeHne pa3paboTaHo B COOTBETCTBUM ¢ DenepaabHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanun B Poccuiickoii deneparuny, mpukazoM MUuHKYIBTYpbI
Poccun ot 08.10.2012 Ne 1077 «O6 yrBepxxaeHuu llopsinka ydera JOKYMEHTOB, BXOISIIUX B
coctaB 6ubmmoreyHoro ¢oHma» ¢ yueroM nuchbma MunobOpazoBanust Poccun ot 23.03.2004 Ne
14-51-70/13 «O I[IpumepHOM MONOKEHUH 0 OUOINOTEKE 00IIE00Pa30BATEIHHOTO YUPEIKICHHS.

1.3. bubnunoreka sBISETCS CTPYKTYPHBIM MOJApaszelieHHeM 00pa3oBaTeIbHON OpraHu3aluy,
CO3ZJaHHBIM B LENAX OOecleueHus mpaBa YYaCTHUKOB OOpA30BATENBFHOTrO Ipolecca Ha
OecruiaTHOE TOJIb30BaHNE OMOTMOTEYHO-UH(OPMALIMOHHBIMH PECYpCaMH.

1.4. TlopsoK MONMBb30BaHUS UCTOYHHKAMH MH(POPMALIUH, IEPEYEHb OCHOBHBIX YCIYT M YCIOBHSA
UX TPEAOCTABICHUS OINPEICIAIOTCS HACTOSAIIMM IOJIOKEHHEM O OuOIMoTeKke M IpaBHIIAMU
MOJIb30BaHUs OMOIMOTEKOH, YTBEPKICHHBIMH PYKOBOJUTENIEM 00pa30BaTeIbHON OpraHU3aliH.

1.5. Opranuzanus 0OCITy)KMBaHUS yY4aCTHUKOB OOpPa30BaTEIIHLHOTO IPOIEcca MPOU3BOAUTCS B
COOTBCTCTBUU C IIpaBWJIaMU TCXHUKHU 6630HaCHOCTI/I U TMPOTHUBOIIOXAPHBIMH, CAHHUTAPHO-
TUTHEHUYECKUMU TPEOOBAHUSIMU.

2. leaun, 3axa4u, GyHKIIMHA OHOTHOTEKH

2.1. llenn GuOIMOTEKH COOTBETCTBYIOT IICJISIM OOpPa30BaTEIHbHOM OpraHW3allMid U BKIIIOYAIOT B
ceOss B ToM uucie: (GopMupoBaHHe OOWIEH KyIbTYphl JIMYHOCTH OOYYAIOIIUXCS HAa OCHOBE
YCBOEHHUs 00s3aTE€ILHOTO0 MHHUMYyMa COJEp)KaHHUsI 00IIeo0pa3oBaTeIbHBIX MPOrpaMM, HX
ajanTanys K )KM3HU B OOIIECTBE, CO3/1aHUE OCHOBBI JIJIs1 OCO3HAHHOTO BHIOOPA M MOCIEAYIOIIETO
OCBOCHHUS MTPOGECCHOHATFHBIX 00pa30BaTEIbHBIX MPOTPAMM, BOCITUTAHHE TPAKIAHCTBEHHOCTH,
TPyAOIIOOus, yBaOXKEHHUS K MpaBaM M CBOOOJaM dYeloBeKa, JIOOBH K OKpY)KaloLled Mpupoje,
Ponune, cembe, hopmupoBanue 310pOBOTO 00pa3a KU3HHU.

2.2. 3agauamu 6uOIMOTEKH 00pPA30BATEIBHON OPraHU3aluU SABIISIOTCS:



e oOecreuyeHNe Y4YaCTHHKOB 00pa30BaTENbHOTO Mpolecca IOCTYNOM K HH(OpMAIHH,
3HAaHWUSM, HJAEAM, KYJIbTYpHBIM  IICHHOCTSIM  IOCPEICTBOM  HWCIOJB30BaHUS
OuOIMOTEYHO-MH(POPMAITMOHHBIX PECYPCOB 00pPa30BaTEIbHON OpraHU3aIlHH;

e TpUBICYCHHE  OOYyYAOIMXCA K  CHCTEMaTH4YeCKOMY  4YTCHHIO  Yy4eOHO,
XYI0KECTBEHHOM, HAYYHO-TIONYJISIPHOM JINTEPATYPHI;

e COJICHCTBHE PA3BUTHIO NMO3HABATEIHHBIX HHTEPECOB M CIOCOOHOCTEH 00YJarOINXCs;

e 00y4yeHHEe OCHOBaM OMOIMOTEUHO-OMOIMOTpadUuecKOr TPaMOTHOCTH;

e COJEGHCTBHE TNENArOrMYeckMM paOOTHUKaM B MOAOOpPE HAyYHO-METOAWYECKOH
JTUTEPATyphl, THPOPMUPOBAHUE O HOBBIX MOCTYIUICHHUSIX B OMOIMOTEUHBIN (HOHI;

e COBEpPIICHCTBOBAHUE NPEJOCTABISEMBIX OMOIMOTEKON yCIyr Ha OCHOBE BHEIPEHUS
HOBBIX HMH(POPMAIIMOHHBIX TEXHOJOTHH W  KOMITBIOTEPH3allUd  OHUOIHOTEYHO-
UH(OPMALIMOHHBIX MPOLIECCOB, GOPMHUPOBaHNE KOM(POPTHOM OMOIMOTEUHOH Cpebl.

2.3. bubnuoTeka BBINONHSACT ClAenylomue pyHKINU:

2.3.1. ®opmupyer Qona OuOIMOTEUHO-MHPOPMAIIMOHHBIX PECypcoB  00pa30BaTEIbHOM
OpTaHM3aLIH:

e KOMIUIGKTYET OCHOBHOW (OHI  y4eOHBIMH, XYyJOKECTBEHHBIMH, HAyYHBIMH,
CTIPaBOYHBIMHU, ITEJATOTUICCKUMHU M HAYIHO-TIONYJISIPHBIMA JOKYMECHTAMH,

e YYacTBYeT B KOMIUJICKTOBAaHHH CIEIHMATU3UPOBAHHOTO (HOHAA y4eOHMKAMU W3 4YMCiIa
BXOJSIIUX B (hefepalibHBI MepeueHbh y4eOHUKOB, JMOMYIICHHBIX K HCIIOIB30BaHUIO
Opy pealn3allid HMMEIOUMX TOCYAapCTBEHHYIO AaKKpEeIUTaLWI0 00pa30BaTeNbHBIX
MporpamMM Ha4yaJIbHOTO OOIIETr0, OCHOBHOT'O OOIIET0, CPEeAHEro 00IIero oopa3oBaHusl,
U Y4eOHBIMH MOCOOMSMH, IONMYIICHHBIMH K HCIHOJB30BAHUIO TPU peau3aliuu
yKa3aHHBIX 00pa30BaTEIbHBIX MPOTPAMM;

e aKKyMynupyeT (OHJ TOKYMEHTOB, CO3/1aBa€MbIX B 00pa30BaTEIbHOM OpraHU3aluu
(myOnukanuii U paboT MmenaroroB 00pa3oBaTEIHbHOM OpraHU3AINH, JIYYIIUX HAYIHBIX
pabot u pedeparoB ydammxcs 1 ap.);

e OCYIIECTBIISIET pa3MEIICHHE, OPTaHU3AIMIO U COXPAHHOCTh TOKYMEHTOB;

e OpraHM3yeT ¥ BeAeT CIpPaBOYHO-OMOIMOrpaduueckuii  ammapaT:  KaTaJloru
(anmaBUTHBIN, CHCTEMAaTUYECKH ), KAPTOTEKU (CHCTEMAaTHYECKYI0 KapTOTEKYy CTaTeH,
TEMaTUYECKHE KapTOTEKH), SJIEKTPOHHBIN KaTaylor, 0a3bl MAHHBIX MO MPOdUITIO
00pa3oBaTeIbHOW OPTaHU3aAIHH.

2.3.2. OcymectBiser nuddepeHIupoBaHHOE OUOIMOTEYHO-UHPOPMAIIMOHHOE O0CTyKUBaHUE
o0yJaromuxcsi:

MpPeI0CTaBIIsAeT UH(POPMAIIMOHHBIE PECYpPChl HAa Pa3TMYHBIX HOCUTESIX;

e OpraHuzyeT OOydYeHHE HaBBIKAM HE3aBUCHUMOIO OHOJHOTEYHOTO TIOJIb30BATENS U
noTpedutenss nHPpoOpMaIUK, COAEHCTBYET MHTEIPAIIMM KOMILJIEKCA 3HAHWW, YMEHUU U
HABBIKOB pa0OThI ¢ KHUTOW U WHGOpMAITHEH;

e OKa3bplBaeT WH(GOPMALMOHHYIO NONJEPKKY B pEIICHWU 3a7a4, BO3HUKAIOIIUX B
mporecce  y4eOHO#M,  caMoo0Opa3oBaTeNbHOM W JOCYTOBOM  JI€ATEIHHOCTH
00ydJaromuxcs;

e OpraHuM3yeT MAacCOBBIE MEPOIPHATHS, OPHUCHTUPOBAHHBIE HA pa3BUTHE OOIICH Hu
YUTATEIBCKON KYJIbTYphl TUYHOCTH;

e COJCHCTBYET TIENarOTMYECKHMM paOOTHUKAM B OpTraHHW3alMu 00pa30BaTEIHHOTO

mpolecca 1 Jocyra 00y4arommxcs.



2.3.3. OcymectBisier nuddepeHnrupoBaHHOEe OHMOTHOTEYHO-UH(POPMAITMOHHOE OOCITYKHBaHHE
MeJarorn4eckux pabOTHUKOB:

e BBIABIIICT WH(OPMALMOHHBIC MOTPEOHOCTH U YJOBIETBOPSET 3aMpOCH], CBSI3aHHBIC C
00y4eHreM, BOCITUTAHUEM O0YyJarOITUXCS;

e cojeiicTByeT  NpodEeCCHOHATBHOW  KOMIETCHIIMM  TEAAaroroB,  IMOBBIMICHUIO
KBaJTM(UKAIMHY, TIPOBEIICHUIO aTTECTAIHH,

e oOCymlIeCTBISET Tekyiee uHpopMmupoBaHue (AHU wuHOpPMAIMKU, O030pPHl HOBBIX
MOCTYIIJICHU 1 TTyOJIuKaIuii);

e CrOCOOCTBYET MPOBEACHUIO 3aHATUH 1O (POPMHUPOBAHUIO MHPOPMAITMOHHON KYIbTYPHI
oOydJaronuxcs, siBsieTcst 62301 M1 MPOBEICHUS MTPAKTUYECKUX 3aHATHH MO paboTe ¢
UH(OPMAIIMOHHBIMU PECypCaMHU.

2.3.4. OcymectBisier nuddepeHIrupoBaHHOEe OHMOTHOTEYHO-UH(POPMAITMOHHOE OOCITYKHBaHHE
poauTenel (3aKOHHBIX TPEICTABUTENCH) 00yJaroIuXCs:

e YIIOBJIETBOPSIET 3alpoOChl MOJIb30BaTeNiell U MH(POPMHUPYET O HOBBIX IMOCTYIJICHHUSX B
OuOINOTEKY;

e KOHCYJBTHPYET II0 BOIPOCAM OpPraHU3alMM CEMEWHOI0 YTEHUS, 3HAKOMUT C
nHpopMaryen Mo BOCIUTAHUIO JIETEH;

e KOHCYJBTHUPYET IO BOIIPOCAM YUEOHBIX U3JaHUN JJIS1 00YHarOLIIXCSl.

3. Opranuszanus aesiTeJJbHOCTH OHOJINOTEKH

3.1. OOmee pyKOBOJACTBO JAEATEIBHOCTbIO OWUOJIMOTEKH OCYHIECTBISET PYKOBOAMTENb
00pa3oBaTeNbHON OpraHU3alyy.

3.2. HenocpeacTBeHHOE PYKOBOJCTBO OMOIMOTEKON OCYLIECTBISCT OMOIMOTEKaph, KOTOPBIMA
Ha3HAa4YaeTcsi pyKOBOANUTENEM 00pa30BaTeIbHON OpraHu3aIlHH.

3.3. bubnuoTrekapb HECET OTBETCTBEHHOCTD B MPEEIaX CBOCH KOMIIETCHIIMH 32 OPTaHU3AIHIO U
PE3YNIBTATHI AEATEILHOCTH OUOINOTECKH.

3.4. bubmuorekapp pa3zpabaTbIBaeT U MPEICTABISET PYKOBOAUTENIO 00pa3oBaTENbHOM
OpraHM3aLIH Ha YTBEPXKICHHUE CIICTYIONIHE JOKYMEHTHI:

3.5. bubnuoreyHo-uH(popMaAIMOHHOE OOCITYXKHMBAaHHE OCYIIECTBISETCS B COOTBETCTBUU C
IaHaMu paboThl OMOIMOTEKH U PEKUMOM PabOThI 00pa30BaTEILHON OpraHU3aIluH.

3.6. bubnmoreka BmpaBe NPEAOCTaBIATH IUIATHBIE OMOIMOTECYHO-WH(DOPMAIMOHHBIC YCIIYTH,
nepeueHb KOTOPBIX OIMPEIeseTCs] YCTaBOM 00pa30BaTEIbHON OpraHU3aIlHH.

3.7. Pexxum pabGoThl OMOIMOTEKM OMpPENENseTCsl ¢ y4eTOM pekuMa paboThl 00pa30BaTENbHOM
OpraHHU3aLUH.

4. Y4eT nocTynJjieHust 1 BbIOBITHS JOKYMEHTOB 0u01M0oTedHOro gonaa

4.1. Ilpuem nokymMeHTOB B (pOH] OMOITMOTEKH BKIIOYACT CIACAYIONINE ONIEPAIINH:



e CBEpKAa TOCTYIJICHUW C TEPBUYHBIM YYETHBIM JIOKYMEHTOM (HaKjIaJHas, akr),
BKJIFOYAIOLIUM CIUCOK MOCTYMHUBIINX JIOKYMEHTOB;

e COCTAaBJICHHE TEPBHYHOTO  YYETHOTO JOKyMEHTa JUIA  TOCTYIUICHHH 03
CONPOBOJUTENHHOM IOKYMEHTALIUH;

e pErucTpalus MOCTYMHUBIINX JTOKYMEHTOB B PETHCTPax CyMMapHOTr0, TPYMNIOBOTO H
uaauBuayansHoro yuera (IOCT 7.0.93-2015 «bubnuoreunsiii goun. TexHomorus
(hopMHUPOBAHH).

4.2. ITpu MOMOJTHEHUH OCHOBHOTO OMOIMOTEYHOTo (DOHIa HEOOXO0AUMO COOI01aTh TPEOOBaHMS
@enepanpHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O npoTHBOIEHCTBUU SKCTPEMHUCTCKON
NEeATEeTLHOCTHY. JIOKYMEHTBI, BKJIIOYEHHBIE B TIEPEUYCHb DKCTPEMHUCTCKHX MaTepHasoB,
MpUOOpPETaTh 3aMperieHo, IPH BBISIBICHUH UX B ()OHJIE — U3BIMATh U3 JOCTYIIA.

4.3. Yuet u 00paboTKa JOKYMEHTOB OMOIMOTEYHOTO POHA.

4.3.1. Yaer u o0paboTka JOKYMEHTOB OCHOBHOTO (hOHJA OCYIIECTBISETCS WHIAUBUIYATbHBIM
cioco6oM. CBelleHHsI O OCTYMUBIIMX MMEYATHBIX JOKYMEHTaX BHOCATCS B «KHHUTYy cymMMapHOTO
y4dera JOKYMEHTOB OCHOBHOTO (hOHAA».

[locTynuBmMM JOKyMEHTaM IPUCBAMBAIOT WHIUBUAYAIbHBIA pPErMCTPAlMOHHBIA HOMED
(VHBEHTApHBIM HOMEp WM WHOM 3HaK, NPUHATHIM B KadeCTBE PETMCTPALlMOHHOIO HOMEpa,
CHCTEMHBIN HOMEP JJIs JEKTPOHHBIX JOKYMEHTOB) M IIU(P XpaHEHUS.

Peructpanmonnsie HomMepa M MHUGPBl OTMEYAIOT B PETUCTPAX HWHIAUBUAYAIBHOIO YydYeTa
JOKYMEHTOB — MHBEHTapHOW KHUTE, KapTOTEKE PErHCTPaLUyU ra3eT, KYpHAJOB, YUeTHOU Oase
JaHHBIX.

Bce oak3emiuisippl NpUHATBIX  U3MaHUM wrtemnenorores. Llremmens ¢ HauMEeHOBAaHUEM
0o0pa3zoBaTeNbHON OpraHW3alid JOHKEH OBITh TPSIMOYTOJBHON (OpMBI, pa3MepoM He
Ooubie ueM 1,5%4 cm.

[temnens ctaBUTCA Ha 000pOTE TUTYIBHOTO JUCTA (TIPH OTCYTCTBUU TUTYJIBHOTO JIMCTa — HA
MepBOI CTpaHMIIE TEKCTa IOJ] 3arjiaBueM), Ha 17-W cTpaHHIE TOJ TEKCTOM B JICBOM HIKHEM
yriy U Ha 000poTe Kaxkaoro npuioxkenus. Ha Opommopax u KypHajlax IITEMIIETh CTaBUTCS
TOJIFKO Ha 00JIOKKE WJIM Ha TIEPBOM CTPAHMIIC TEKCTA.

CocraB ocHOBHOTO (hoHIIa (PUKCUPYETCS B KapTOUYHOM alipaBUTHOM KaTajore, B AJICKTPOHHOU
0a3e NaHHBIX OMOIHOTEKH.

4.3.2. Yuer um o6paborka cnenuanuzupoBanHoro ¢ouga. Crenuanu3upoBaHHBIN  (HOHJT
YUUTBIBACTCS U XPAHUTCS OT/AEIBHO OT OCHOBHOTO OMOIHOTEUHOTO (hOHIA.

Yder JOKYMEHTOB CHEIHMAIM3UPOBAHHOTO (OHOA, KAaK MHOTO3K3EMIULIPHOM JMTEpaTyphl,
OCYILLECTBIISICTCS TPYNIOBBIM CIOCOOOM M oTpakaeTcs B «KHUre cyMMapHOro ydera y4eOHOIro
¢boHIa» M B KAPTOTEKE PETUCTPATMOHHBIX KApTOUECK.

Ha xaxmoe HamMeHOBaHWE JTOKYMEHTOB CIECHHATU3UPOBAHHOTO (OHAA 3aBOJUTCS OTACIbHAS
yueTHass Kkaprtouka. Kaprouku c¢ OubnuorpaduueckuM ONHMCAaHUEM W3/JaHUuN y4eOHUKOB
PacCTaBISIIOTCS B YUETHYIO KapTOTEKY IO KilaccaM, a BHYTPH KJIACCOB — 10 andaBuTy dpamMuinii



aBTOpPOB WM 3amiaBui. [l KOHTpOJIA 3a COXPAaHHOCTBIO YUETHBIX KapTOYEK OHU
peructpupyorcs B «KypHaie perucTpaluy y4eTHBIX KapTOueK yYeOHUKOBY.

TexHuuueckast 00pabOTKa TOKYMEHTOB MPEyCMATPUBACT CIEAYIONINE ONepaIiu:

° HpOCTaBJIeHI/IG Ha KaxXI0M I[OKyMeHTe ITEMIICIA 61/I6JII/IOTCKI/I B COOTBCTCTBUH C
yHKTOM 4.3.1 HaCTOSIEro MOJIOKEHHUS;

e YCTAHOBJICHUE CPEJCTB 3aLIUTHI OT YTpaThl (MATHUTHBIN JATUHMK, PAAHO-UUI, HHON BUJ
MapKHUPOBKH ),

e H3TOTOBJICHUE U MPUKPEIUICHHE K JOKYMEHTY nacrnopra yueOHuka. [lacnopt yyeOHuMKa
MPUKIEUBACTCS Ha TIOCJIECIHEH CTpaHUIle y4dyeOHWKA. 3amoJIHAETCS TMPU BbIJaue
YUTATCIIIO.

VYuer cnenuanu3upoBaHHOTO (HOHIA MpEAyCMaTPUBAET OTPaKEHHWE €r0 COCTaBa B CIIPABOYHO-
6ubnuorpaduyeckom amrmapare OUOINOTEKH, B TOM YHCIIE B AJIEKTPOHHON 0a3e JaHHBIX.

4.4. BoiObITHE TOKYyMEHTOB OMOIHOTEUHOTO (hOHTA.

4.4.1. IlpuumHbI, MO KOTOPHIM JOKYMEHT MOXXET OBITh BBIBEIEH M3 COCTaBa OMOIMOTEYHOTO
¢oHIa, BKIIOYAIOT B TOM YHCIIE BETXOCTh, 1€(EKTHOCTh, YCTAPEIOCTh 10 COACPKAHUIO, yTPaTy.
Hckmouenne 1oKkyMeHTa u3 6u0aMoTeyHoro (oH1a MPOBOAUTCS HA OCHOBAaHMM aHAIIM3a COCTaBa
OoubmMoTeYHOro PoHIa U PE3YJIBTATOB €r0 MPOBEPKH.

4.4.2. lloxg BETXOCTbIO [OKYMEHTAa IIOHMMAIOT PE3YJIbTaT €CTECTBEHHOIO CTapeHUsl WIH
(GU3M4ECKOro U3HOCA JOKYMEHTA.

4.43. Tlom nedeKTHOCThIO JOKYMEHTa TIOHMMAIOT YaCTHYHYI0 WM TMOJHYH YTpaTy
OKCILTYaTallHOHHBIX KaY€CTB NJOKYMCHTA B PC3YJIbTATC BHCIIHCTO BO3,Z[€I>'ICTBH$I.

4.44. Tlog ycTapeloCThl0 IO COAEP)KAHUIO TMOHHUMAIOT TOTEPI0 AKTYalIbHOCTH TEMATHKH,
MOJITBEPKTAEMYIO OTCYTCTBUEM cpoca  YHTaTelNeH, HEBOCTPEOOBAHHOCTHIO B
nepepacipeIeIiCHUH U peaTn3aluu.

4.4.5. Ilox yTpatoii JOKyMEHTa MMOHUMAIOT €ro OTCYTCTBHE B (poHIE OMOIMOTEKH IO IPUIHHAM
MOTEepH, XWIINEHUS, OCICTBUN CTUXHMIHOTO, TEXHOTEHHOTO (B TOM YHCJIE XaKEPCKOH aTaku W
HEBOCCTAHOBHUMOTO COOS DJIGKTPOHHOTO 000PYIOBaHUS) WM COLMAIBHOTO XapakTepa, I10
HEYCTaHOBJICHHOU MPUYHHE.

4.4.6. TIlpouecc HCKIIOYEHUS MJOKYMEHTOB U3 (oHIa OHUOIMOTEKH OCYILECTBISETCS B
cootBeTcTBUM ¢ [lopsimkoM ydeTa MOKYMEHTOB, BXOAAIIMX B COCTaB OMOMMOTEYHOTrO (OHAA,
YTBEPXACHHBIM NpuKka3zoM MunkynbTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BoiObITHE TOKYMEHTOB OMOIMOTEYHOTO (JOHAA MPOU3BOIUTCS B PE3yJIbTaTe UX CIIMCAHUS
KOMHCCHEH, CO3IaHHON PYKOBOJIUTENIEM 00pa30BaTeIbHON OpraHu3aIliy.

4.4.8. VYTunuzanus CHHCAHHBIX JOKYMEHTOB OHONIMOTeYHOro (QoOHAAa TNPOU3BOIUTCA B
COOTBETCTBHUH C 3aKOHOJATEIbCTBOM Poccuiickoit denepanum.



5. IIpoBepka 10KYMeHTOB OMOJIMOTEYHOTO (pOHIA

5.1. [InanoBast mpoBepKa TOKYMEHTOB OMOIMOTEUYHOTO (JOH/IA MPOBOIAUTCS C MEPUOAUIHOCTHIO
OJIMH pa3 B IIATh JIET HA OCHOBaHUHU TpaduKa MPOBEPKH, YTBEP)KIACHHOTO TUPEKTOPOM LIKOJIBI.

5.2. BaemmaHoBas mpoBepka JOKYMEHTOB OMONMMOTEYHOro (HOHOA TPOM3BOIUTCS B
00s13aTeILHOM TIOPSJIKE:

e IIpH BBISBJICHUU (PAKTOB XHUIIECHUS, 3I0YIOTPEOIICHUS MU IIOPYH TOKYMEHTOB;

e B Clydae CTUXUHHOTO OEACTBHSA, TMOXKapa WIW JIPYTHUX YPE3BBIYAWHBIX CHUTYaIlUH,
BBI3BAHHBIX 3KCTPECMAJIbHBIMUA YCIIOBUSAMMU,

e TIpU pEOpraHU3allMy WIN JUKBUIAIMH 00pa30BaTEIbHON OpraHU3aliy.

5.3. Ilo uroram mMpoBEepKH 3aBEAYIOMINN OMOIUOTEKON COCTABISCT aKT, MOAMUCHIBACT U XPAHUT
ero B OMOJMOTEKEe B TEYCHHE CPOKA, YCTAHOBJICHHOTO HOMEHKIATypoiul aen. Ecnm kakue-To
JOKYMEHTBl OTCYTCTBYIOT MO HEYCTAaHOBJIEHHOW MNpUYMHE, TO K aKTy MNPUKIAABIBACTCS HX
CIIHCOK, B KOTOPOM (DUKCHUPYIOTCSI CBEJICHHS O KOJUYECTBE JOKYMEHTOB OMOIuoreuyHoro GoHma
B HAJMYUHM U KOJMYECTBE OTCYTCTBYIOIIMX JTOKYMEHTOB, B TOM YHCJI€ IO HEYCTaHOBJIEHHOM
npuynHe. B akTe Takke yKa3bpIBa€TCS HOMEP U JjaTa aKkTa MpeAblyIlel MPOBEPKHU.

5.4. Bo Bpemst poBEepKH TOKYMEHTOB OUOIMOTEYHOTO (OHIIA paOOTHUK OTCIICKHBACT HATHUNE
AKCTPEMHCTCKHX MAaTepUalioB, KOTOpPbIE BXOIAT B (heaepanbHbI CHHCOK, OMyOJIUKOBAaHHBIM
Musnroctom Poccun Ha cBoeM caire.

bubnmorekapb caMOCTOSTENBHO OCYIIECTBISIET NPOBEPKY (POHAA Ha MpeaMeT HaIW4Ms B HEM
JOKYMEHTOB, BKIIOUeHHbIX B @COM, KoTOpas NpoBOAUTCA:

- IIPY MOCTYIJICHUU HOBBIX JIOKYMEHTOB B (DOH];

- CHCTEMaTHYECKH (HE pexe OAHOIo pa3a B Tpu Mecsua) nyréM ceepku @COM co cripaBoudHO-
oubnuorpaduueckum anmnapatom GpoHIa OUOITUOTEKH.

Ecnu 6ubnmorekapsb HaleT SKCTPEMUCTCKHIM MaTepuall, TO JOJDKEH OrPaHUYUTh K HEMY JIOCTYII
CO CTOPOHBI MTOJI30BaTENEH.

5.5. Tlpu BBIIBICHUW B TMpoIlecCe NPOBEpKH (OHAA OTCYTCTBYIOIIUX JOKYMEHTOB W
HCBO3MOXHOCTH YCTAHOBJICHUSA BHUHOBHBIX JIWI y6I>ITKI/I II0 HE€AJOoCTadaM CIIMCBIBAIOTCA B
COOTBETCTBUH C JEHCTBYIOIINUM 3aKOHOAATEIBCTBOM.



